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[bookmark: _GoBack]Guidelines for Submitting Letters of Recommendation

All scholarship applicants are required to submit two (2) Letters of Recommendation:
· One must be from a member of the accounting/business faculty at your college/university.  
· The other may be from a non-relative who is familiar with your academic and/or professional performance (i.e. employer, advisor, etc.). 

Letters can be submitted in one of the following ways:
· Email – as an attachment (.pdf, .doc). Must be received by 11:59pm, January 31, 2012.
· Letters must be sent via email to scholarships@nabainc.org. The email must be from the address of the person writing the recommendation. Email and signature must match.
· The subject line must read, “NSP Recommendation Letter” and include the name of the student. (i.e. Recommendation Letter – Jane Doe)
· The letter (document) must be on school letterhead and signed by the recommender and saved with the student’s name (i.e. Lastname, Firstname). Documents can be scanned and sent as a pdf file. Electronic signatures are accepted.

· Regular Mail. Letter must be postmarked no later than January 31, 2012. Letters sent by students will not count as official. The letter must be on school letterhead and signed by the recommender.

